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Handout G: How Can I Read the Clauses in the GSA 

Contracts for a Particular Schedule? 
 

There are two main methods to find MAS clauses review the solicitation and Contracts On Line.  

This handout will show you screen shots of those methods.  

 

MEHOD 1: Review the latest MAS Solicitation 

 

Step 1. Determine the Schedule Number/Name of Interest 

 

Using www.gsaelibrary.gsa.gov , determine the Schedule number. Select the Schedule number 

from the upper right corner of that GSA eLibrary homepage. (In this example, Schedule 874 

MOBIS is selected.) Select <Go>. 

 

 
 

 

 

 

 

 

http://www.gsaelibrary.gsa.gov/
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Step 2. At that Schedule’s eLibrary page (the one with all the Special Item Numbers 

[SINs] listed), select the button bar marked <Vendors – Click here to view the current 

solicitation on FedBizOpps>. 

 

 
 
Do not select the GSA Contracts Online button bar, even though it might seem like the 

right choice here. See method 2 for a better way to view contracts on line. 

 

There is more than one way to get to the FedBizOpps-posted solicitation. This example 

uses GSA Schedules eLibrary but remember that you can also get to FedBizOpps via that 

Schedule’s gsa.gov page (e.g., www.gsa.gov/mobis). 

 

 

 

 

SEE NEXT PAGE…. 

 

 

 

http://www.gsa.gov/mobis
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Step 3. At the FedBizOpps page for that Schedule’s standing solicitation, open the 

document entitled “Solicitation.” (If there is one, also open the document entitled 

“Regulations Incorporated by Reference.”) 

 

 
 

For the newer solicitations, you will need to search both (circled above “Solicitation” and 

“Regulations Incorporated by reference”) documents for the clause of interest. If you are 

interested in browsing the other documents in the standing solicitation, select “All Files” 

(see arrow above) to see all the files. 

 

 

 

 

 

 

 

SEE NEXT PAGE… 
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Step 4. Search the Documents. The documents you select will open as PDF or Word 

documents that you can search for keywords.  

 

 

 
In these examples, the ordering activity was interested in what the Schedule contracts say about 

“performance incentives.” Using a keyword search is easier than browsing the entire solicitation 

document if you already know what you are looking for.  
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METHOD 2: Review Contracts Online 

 

Step 1 Find the Contract 

 

Go to www.gsaelibrary.gsa.gov and type the contract number in the search field (if you 

do not know the contract number, you can search by company name, just be sure to pick 

the correct contract number for the MAS you are seeking if the company has more than 

one).  

 

In the search results summary click on the Contractor name: 

 

 
Step 2 View the Contract Clauses 

 

Click on “View the specifics for this contract” 

 

  

 

http://www.gsaelibrary.gsa.gov/

